Subject​: Great Software Development Conference Opportunity
Hi [Insert Boss Name]​,

I am writing to request your approval to attend Agile Dev, Better Software, and DevOps East, taking place November 13–18, 2016 in Orlando, FL. These info-packed conferences cover the hottest topics across the development lifecycle through workshops, training, and implementation sessions. The program offers deep dives into the latest agile and DevOps techniques, leadership, project management, and processes for both foundational knowledge and new methodologies to develop skills, tools, and business strategies necessary to re-energize both individual and organizational growth.

It. You can view the agenda here: https://bsceast.techwell.com/program/schedule.

Some of the highlighted features at Agile Dev, Better Software, and DevOps East will include:

· 80+ Speakers—including world-renowned keynotes speakers Andy Kaufman, David Hussman, Sherry Chang, and Larry Maccherone

· 64 Concurrent Sessions—focused on critical industry topics and solutions, including: software development, project management, techniques, agile development, DevOps, testing, business analysis requirements, process and metrics, scrum, lean and kanban, and more
· 26 Tutorials—in half- and full-day formats; consistently one of the most highly recommended features of the entire conference
· 7 Pre-Conference Training Classes—offering 7 different classes covering varying topics from ISTQB® certification, testing, Scrum, product owner certification, agile, and more.
· 6 Networking Events—including meeting the speakers at lunch, speaker one-on-ones for free consulting, the Expo where I can meet with industry solution providers and demo their products in person, and others
· Agile Leadership Summit—full-day, in-depth discussions about “Increasing Leadership Mastery” with the opportunity to learn new ways to challenge personal leadership growth and to lead in organizational challenges
Many of the training courses, tutorials, and sessions at Agile Dev, Better Software, and DevOps East are clearly aligned with our goals—or specifically address some of our biggest challenges. I can learn how to do more with less—including ways to control costs and increase revenue and production while still bringing a quality product to market. Here are a few of the sessions I would like to attend:
1. [Titles of Sessions and/or Tutorials you plan to attend]
2. [Titles of Sessions and/or Tutorials you plan to attend]
3. [Titles of Sessions and/or Tutorials you plan to attend]

Attending the sessions above would especially help me on these company projects:
1. [Add a project or initiative]
2. [Add a project or initiative]
3. [Add a project or initiative]
Here’s an approximate breakdown of the conference costs:
· Airfare = $ XXX.XX
· Transportation/Parking = $XXX.XX
· Conference Hotel ($176.00/night, Hilton Orlando Lake Buena Vista) = $XXX.XX plus taxes
· Meals (breakfast and lunch already included) = $XXX.XX
· Registration Fee: $ XXX.XX [https://bsceast.techwell.com/pricing-packagesfor options]
· Total:​$ XXX.XX

I plan to return and share with the team both valuable and actionable insight on how to apply developments in end-to-end optimization to our business. I would appreciate your approval as soon as possible in order to maximize both conference and travel discounts. Thank you for considering this request. I look forward to your reply.
Regards,
[Your Signature]
